Locat ABC System
Compensation and Benefits Survey
Please Heturn on or before December 14, 2009
To Laurie Leg, NC ABC Commission
4307 Miall Service Center, Raleigh NC, 27699
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ABC Employees 2
1. How many employees does your ABC system have? full-ime _&_ pari-time L?'
other

2. What are the names, litles, total annual compensation (salaries plus bonuses}), benefits
{418(k), health, retirement, other) and hire dals for the 5 most highly paid employees of
your system for the foliowing periods:

Fiscal Year 2008 (July 1, 2008 — June 30, 2009) ~ o
NAME [ Agyaen Mt TITLE _ﬁk b gﬁ%ﬁ_ ﬁ"t"w;twﬂ
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SALARYS 075,22 _ BONUS § 265 o BENEFITS Yes _ No y MIRE DATE_7 fgsles

Fiscal Yeay 20@8 {July €, 2007 ~ june 30, 2008) (‘""! Mg o
NAME___Lfavio Mo TITLE (D0Ongae . 4% ‘g"uw”axém
SALARYS$ (3 {2£.c7  BONUS $%w o BENEFITS YestcNo HIRE DATE_ iz 7

NAME ?’);w d Hoadsaw TITLE A;k.f%‘%iméf IMpnasee

SALARYS 75 U8 [b_BONUS 3137210 BENEFITS Yese-No_HIRE DATE_S1i[1%,
NAME D’? herod~ (vclir. e Claade

SALARYS 21 K{& (.o BONUS §_[[25.UC__ BENEFITS Yes—No__FIRE DATE_G/24/7%
name._ Ll "%f;\ Ao d e Ol [ st clende
SALARYS 2.5 X Rk BONUS $ 7G4 BENEFITS Yese-No_ HIRE DATE ZIZ% 17 &

NAME @y@)m‘ﬁ i;%mw&’h‘ Sor, TITLE Qﬁ/gtw
SALARYS Z 2115 w BONUS ¢4, ‘1 BENEFITS Yesy No__HIRE DATEgfzefes

Figcal Year 2007 (Juiy 1, 2006 - June 30, 2007) m
NAME__L-%erae D ic TITLE 2 uif (LA GEA,
SALARYS$ S35z« BONUS $.2:755.70 _BENEFITS Yes—No__HIRE DATE_%122| 115
NAME a1 o \%‘%&f (Zi &J’w TITLE V5K ,_735“‘5‘{“" }m% E,%(g;m,};cw
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NAME pi\}g boain Tackin. e Cleall
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SALARYS 27 ustQ g0 BONUS$ 0%, 28 BENEFITS Yes——No__HIRE DATE “i/pe. [4Y

NAME __ unt Ner oy f/ﬁ _rmeClege / Cteck cfon é—'
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3. Please attach a list of the benefiis you pay to your 5 highest paid employees.

4. List the names of your board members and their annual board compensation for Fiscal
Yaar 2008 C
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5. Do your board members receive insurance or retirement benafits? Yes No_ & if
yes, what are they?

6. Do your board members receive other compensation for their service Yes Ne 4"
- 1f s0, what?

7. Do you have a travel policy for board membersfemployees? Yes 3~"No ___If yes, when
was it instituted? 3/0¢: Please attach 2 copy.

8. Do you have an ethics policy in place for board membersfempioyees? Yes ___ No K i
ves, when was it instituted? Please atiach a copy.

8. Does your ethics policy prohibil receipt of gifts, including for exampie, entertainment
tickets, botites of alcohol, goods or services? Yes __ No

10. Does your ethics policy allow payment of meals or other travel expenses by industry
members or private dollars? Yes ___ No___

11. Do you have a nepotism policy in place for board members/employees? Yes ___ No &
If yes, when was if instituted? Please altach 2 copy.

12. Do you have a standard process for selting salary and compensation ranges for ABC
employees? Yes ___ No s+~ yes, when was it instituted? Please aitach a copy.

13. Do you pay a car allowance for board membersfemployees? Yes ___ No ﬂ if so, how
much is it per year total and who receives it?

14. For your individual board members (and family members if appiicable) what was the totai
fravel expense paed or reimbursed from aii sources, pubhc and private for ABC—feiated
functions in Fige .

Submitted by Name ’ T R A AV




CITY OF RANDLEMAN
ALCOHOLIC BEVERAGE CONTROL BOARD

620 W. Academy St., Randleman, NC 27317

BOARD MEMBERS
C.Q. Hayes, Jr., Chairman

Donnie Presnell

Milo Hunter

Benefits for City of Randleman ABC Board:

Health Insurance

State Retirement

401-K

MANAGER
Lagray Matthews



CITY OF RANDLEMAN

ALCOHOLIC BEVERAGE CONTROL BOARD 620 W. Academy St., Randleman, NC 27317
BoARD MEMBERS MANAGER
C.0. Hayes, Jr., Chainman Lagray Matthews
Donnie Presnell
Mile Hunter

March 2006

TRAVEL POLICY FOR MEMBERS AND PERSONNEL OF THE

RANDLEMAN ABC BOARD

The policy listed below will apply to Board Members and personnel of the
Randleman ABC Board, while traveling outside of the City of Randleman on
Official ABC business:

1. Board members and personnel {ravel expense, rooms. meals and out-of-pocket
Expenses will be reimbursed by the board when supported with receipts.

2. Spouses traveling with Board Members and personnel will pay their own
expense for meals, rooms and out-of-pocket expenses. (The rate paid {or
rooms by the spouse should be the difference between the lowest single and
double room rate.) When a flat room rate is charged, then the spouse will not
pay.

3. Official functions attended by Board Members and personnel {banquet tickets,
etc.) with their spouses, the spouse is responsible for their own expense.

4. Travel expense when using private vehicles will be reimbursed at rate per mile.
(Federal Rate set by the Internal Revenue Service)



Locat ABC System
Compensation and Benefits Survey
Pleags Retumn on or bafore Decamber 1, 2009
Te Laurie Les, NC ABC Commission
4307 Mail Service Center, Raleigh NG, 27629

Mame of ABC System M S;ﬁﬂ;ﬁ\féfoj %Qgc’ “ﬁ%f/?

ABC Employeas
1. How many employees does your ABC system have? full-time P pari-thne ﬁ
other .

2. What are the names, titles, total annual compensation (salaries plus bonuses), benefite
{(410{k}, heatih, retirement, other) and hire date for the 5 most highly paid emplovees of
your systern for the following periods:

Fizcal Y@gf,‘ 2009 {Jyly 1, 2008 ~ June 30, 2009} .

NAME _CARC Boaal DS e __Monagey”

SALARYS % K BONUS§ 7Z20.:90 _ BENEFITS Yes/No_HIRE DATEDG/ D2

name CLERNCE MONAGE. e __Asst Manaser
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NAME ﬁﬂmmi Mhrroy tine it fime G@ka
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NAME_Aghdlie Duassrne. WE_fart Lime Rk -

SALARYSGL 68 Ay BONUSS Jag.so BENEFITS Yes _Now FIRE DATE 77/
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NAME_ J7sdes L ack Légr” TTLE _fBut Lime Bk

SALARYS £, 06 A, BONUSS_Jidigd  BENEFITS Yes, NolHIRE DATE 45?@‘2“

Flaeal Yoiuz 2008 (Juyly 1, 2007 — June 30, 2008)

NAME _(“AR Recaal S e Alaniag e .
SALARY$ . HS & _BONUSS@HI0. g BENEFITS Yes_No_ HIRE DATEOG /o2
NAME_ (o7 2 oae s JPIOMEOE e s, s ‘
SALARYS . e{’ 78 BONUS $_5¢0. 00 BEMNEFITS Yes o/No_ " HIRE DATE 2 7/0 8
namie_ i rparel Alurray m e[t Lome clbik

SALARYS . 99 Av . BONUFS 06,06 BENEFITS Yes_ Mol MIRE DATEY 5/97
NAME /4&@ e Unsod,e et Sime Chook
SALARYS S50 hey. BONUSS /dd.co BENEFITS Yes_ No_ HIRE DATE. ]
Name_JAMes Locklen TE Sk Fime CAE

SALARYS_ e a0 VBONUS S /00 BENEFITS Yes_ Mo HIRE DATE

Fiscal Yeay 2007 (Jugy 1, 2006 ~ June 39, 2007} _
NAME_(‘arl. Fatends , e [Nanager ,
SALARYS S K BONUS §_.¢,50.00 __ BENEFITS Yesg Ao, HIRE DATELY) /00

NAME JACHK i ??aum& e Jall Lo Sk
SALARYS[Z. S0 BONUS §_¥0n, 65 BENEFITS YeswAMo_ HIRE DATE. 09760




nave. By navd Meerras we_fhot Lime chik

SALARYS_igp .. BONUS$LECiqn — BENEFITS Yes_ Mo »HIRE DATECIG /G 7

name_Aodl fe (it nade TTLE _meit Frme bk
SALA?&Y&S 5;@ éuf _BONUS S &g, 00 BENEFTS Yes__No i HIRE DATE 47 s

NAME ! Jé CTITLE S i 4 Yorly C.éwz_

SALARYS NS § T " _BENGFITS Yes._Na MIRE DATE o7/ 72

3. Please atiach a list of the benefits you pay to your 5 highest paid employees. S Fws &

4. List the names of your board members and their annual board compensation for Fiscal

Vsl (o) 83000, Alba] Meibitl i 6000
o enT YE. 408

Fincal Year 2008

Dedcalm tlarsa) 39000 i) Dedboi 3600, 10
(o & FILRINGTON TE, S0 10

ngvai Year 2007 .
PN [ . ; d b Mékémlﬁ’?ciéf/ Bpgs .
S (RN 724 TE. 5 66D
@0 yﬂur board members r ecewe insurance or retirement benefits? Yes___ No g~ If
yes, whet are they?

e

8. Do your board members receive other compensation for their service Yes, Na___“’“i
i 20, what?

7. Do you have a traw! p ticy for board members/emplovess? Yes Mfr;:; _Hfyes when
was it instituted Tay Please attach a copy.

8. Do you have an ethics policy in place Tor board members/employees? Yes o Mo mg{j?f
ves, when was it instituted? ____Please attach a copy.

8. Does your ethics polficy prohibit receipt of gifts, inciuding for example, enteriainment
tickets, boitles of alcohol, goods or services? Yes ___ No

10. Dowas your ethics policy allow payment of mesils or other travel expenses by industry
members or private dollars? Yes _ No_

11. Do you have a nepotism policy in place for board membersfemployees? Yes e, MO m;f__:/
if yes, when was it instituted? ______ Please attach a copy.

2. Do you have a standard procegs for sefting salary and compensation ranges for ABC
amployees? Yes _ Mo AT ves, when was it instiiuted? Please attach a copy.

13. Do you pay 2 car aliowance for board membersfemployeas? Yes ___ Nov” ifso, how
rgch is i per year total and who receives it7?

14, For your individual board members (and farmily members if applicable} whet was the folal
fravel expense paid or r@rmbursed fmm all sources, public and private for ARC-related
functions in Fisg L Year gt}@’? ﬁ, gé '

Sulbwmitted by Name 4‘9 M Tithe: jﬁ@mﬁm Date: ﬁi ,fﬁ?é/ﬁ F




THE RED SPRINGS ABC BOARD
TRAVEL POLICY AND PROCEDURES

SECTION 1 - PURPOSE

It is the purpose of these regulations to estabfish the procedures for authorizing Employee and
Board Member travel and to describe the system of reimbursement of travel expense.

SECTION 2 - SCOPE

This administrative policy applies to Board Members appointed and ABC employees who have a
need to travel on official business for the Town.

SECTION 3 - AUTHORIZATION

The authorization of all travel invoiving the use of ABC Store funds will be as follows:

a. The ABC Board must approve travel by Board Members and Store Manager.
b The Store Manager must approve travel by store employees.

SECTION 4 - APPROVED TRAVEL

Travel will be approved for legitimate ABC Store purposes including schools, seminars,
conferences and other business related activities.

SECTION 5 - TRAVEL WITH SPOUSE AND/OR FAMILY

Spouses and/or family members may accompany a Board Member or employee on approved
trips. However, the ABC Store will reimburse for only those expenses in which the Board
Member or employee would normally incur, if traveling alone.

SECTION 6 ~ TRAVEL WITH SOMEONE FROM ANOTHER TOWN

Where travel is shared, reimbursement requires proper receipts for reimbursement.

SECTION 7 - TRAVEL ARRANTEMENTS

Use of a travel agent is encouraged when making travel arrangements. When an organization
offers housing and meal registration services, such services shall be utilized. Any expenses

incurred in making travel arrangements by ABC Board Members or employee representatives
shall be billed to the Red Springs ABC Board or to the individual’s personal credit/bank card.

SECTION 8 - TRAVEL BY AIR

Only tourist class or other special fares may be used by ABC Board members or emploveses for
air travel. Unnecessary changes in schedules, which result in a higher cost, will resalt in the
difference in the cost to be borne by the ABC Board representative.



Travel Policy and Procedures
Page 2

SECTION 9 - TRAVEL BY PRIVATE CAR

The rate for reimbursement for travel shall be the same as the federal allowable rate. No
reimbursement will be made for expenses incurred in making repairs or towing — coverage for
these expenses is provided for in the mileage rate. The employee will be reimbursed for parking
fees.

SECTION 16 ~ PUBLIC TRANSPORTATION

The ABC Store will reimburse Board Members and employees for reasonable, actual public

transportation expenses (subway, taxi, bus, etc.), while on out-of-town business. Receipts shall
be obtained when feasible.

SECTION 11 - LODGING AND MEALS

Lodging shall be at a reasonable price and shall be obtained through conventions, schools or

meeting registrations when available. Reimbursements shall be made for actual, reasonable
expenses.

SECTION 12 - MEALS

The traveling ABC Board member or employee will be reimbursed for actual expenses incured
for meals and tips not exceeding 15%.

Subsistence Allowable For Three Meals

In-State Qut-of-State
Breakfast 5 49.60 $ 1306
Lunch 11.66 14.00
Dinner 17.50 23.50
Total $37.50 $ 50.5

An ABC Board member or employee staying overnight on approved ABC Board business may
combine daily meal allowances at his/her discretion, providing the total daily reimbursement does

exceed the total daily allocation listed above. Subsistence allowance for meals can be adjusted
based on CPI.

SECTION 13 - TELEPHONE

All telephone calls must be business related. ABC Board representatives and employees are
allowed one brief “safe arrival” call upon arriving at their destination, when traveling.



Travel Policy and Procedures
Page 3

SECTON 14 - OTHER EXPENSES

Tips for handing baggage at common carrier terminals and upon arriving at or departing from
place of lodging are allowed. Tips for room service, valet and other hotel services are not
reimbursable. The cost of laundry, entertainment, alcoholic beverages, “set-ups,” between meal
snacks or refreshments and other personal expenses are not reimbursable.

SECTION 15 - AUTHORIZATION FOR EXCESS EXPENDITURES

Authorization for excess expenditures for in-state and out-of-state travel may be approved by the
Store Manager when it is determined that due to extraordinary circumstances, more economical
accommodations are not available.

SECTION 16 ~- TRAVEL ADVANCE

If advance of travel funds is requested, a written request must be submitted to the Store Manager
at lease five (5) working days prior to the event. The Store Manager may request additional
information or seek approval from the ABC Board on all travel advances.

SECTION 17 - TRAVEL EXPENSE REPORTS

The ABC Board representative or employee shall complete a Travel Expense Report and submit
it to the Store Manager for approval. The report shall be submitted within five (5) working days
after any travel. Bills and receipts supporting the expenditures must be attached. Any expense
not supported by a receipt may be disallowed,

SECTION 18 - AUDIT

The Travel Expense Report for ABC Board Members and employees shall be reviewed by the
Store Manager. If the report is in compliance with the Store trave} policy and with proper
documeniation, the ABC Board member or employee will be reimbursed for any expense he/she
incurred above the amount of a cash advance. If the travel advance exceeds the actnal travel
expenses, the ABC Board member or employee will submit a check or cash for the amount due
the Store with the Travel Expense Report. The final expense report reguires the signature of the
Store Manager and the ABC Board chairman.

SECTON 19 - AMENDMENTS

Changes and amendments to this policy require approval of the ABC Board.

“Malcolm C. Watson, Chairman

2l S

Date
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Lozl ABC System
Compeneation and Benefits Survey
Plagso Relurn on or before December 4, 2009
To Laurie Lee, NC ABC Commission
4307 Mall Service Conter, Ralsigh NC, 27898

Name of ABC System Res'dsuille,

ABC Employess

1. Hew many smployess doss your ARG system have? full-time ﬁ part-tirme A
othar N zg

2. ‘What are the namas, itles, total annusl compensation {salaries plus bonuses), bengfis
(#10{k}, heaith, retiremant, ofher} and hire date for the 5 rost highly peid employess of
yaur systam Br the following periods:

Fizcal Yoar 2008 (Jily 1, 2008 ~ Jans 30, 2009)

NAME _ Sacli M1 {1 - YME _Gtheral Manaaer
SALARYS 44049 0p B BENEFITS Yasy No_ HIRE DATE Ageil g

NAME__ Y 1rdit nreClerk J tochon

SALARYS_J4 5 24 24 J0__BENEFITS Yesy No_HIRE nms_ﬁg%gwi
naME__Tandt Smith e glvk/ cashos

SALARYS 2L, 77250 BONUS §_Z00-80 __BENEFITS VesHo_HIRE GRTE —Hidy )44

NamME_ Livda  Gamrmon e gl caghiess
SALARYS 26, 7714.00 BONUS $_208 00 BENEFITS Yesu4lo_ HIRE DATE LA

name__Wendy _/MNoss mme_elok [ eosliin”
SALARYS 2Ly 710100 BONUSS_200 0O BENEFITS YesHlo_HIRE DATE, MAriy hod 0

Flacai Yoar 2008 {July 1, 2007 - June 30, 2008)
NAME M lavesl,

e _ Gererad Y anacys’
BENEFITS YaspNo__HIRE DATE

“ Time_enk / tag A

BENEFITS Yes M0 HIRE DATE

420 BONUS§__ 270 00 BENEFITS Yer «o__HIRE DATE

mre _clgal | Copdion

BENEFITS Yest Mo HIRE DATE

Mimde, “Mips/ TITLE ;&W
5007, 00 BONUS $_ 150 [0 BENEFITS Ves i TIRE DATE

Fiscal Yaar 2007 (July 1, 2008 — Juns 30, 2007)
NAME é&, m Lomael TME___Qurald 77 anagan’
SALARY _BpBONUSS_11]6)  BENEFITS Yes~No_ HIRE DATE

NaME Uirame, Blodyostls e cloob] cocdiitns

SALARYS 171 932 00 BONUSS 80 60 BENEFITS Yes-Ho _HIRE DATE
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H.. e __clintf cochyin

SALARYS_. - 00 BONUS'S_ 200§ BENEFITS YemoNo, HIRE DATE

bk _TITLE M[%W
5200 0 BENEFTTS Yos D HIRE DATE

/ e TITLE %éw
$..200:00 BENEFITS Yemwr-No HIRE DATE

3. Please attach a list of the benefits YOu pay to your 5 highest paid einployees.

4. ;lst f’:; Gggm of your board members and thelr annusl board eompensation for Flgcal
e . .

e you MeMbars (ecave INSerance or refiramnent banafis? Yos g i
yes, whist are they?

6. Do your bosrd members receive other compansation fr thelr service Yes No 3~
1€ 5o, what?

7. Do you havs & travel policy for board membars/employees? Yes JZ, No@ yes, when
was it insliuted? W_Piaaaa sitach a copy.

8. Do you have an ethivs policy In place for board membersiemployees? Yes l No ﬁf
yes, whan was it instiuted? m; Piease attech a copy.

8. Doas your sthics policy prohibit receipt of gifts, including for exampla, entertainrent
tickets, bottles of aloshol, guods or services? Yes e NO _3”

0. Does your ethics policy aliow paymant of meals or other travel expensas by industy
mistnbens or private doliers? Yes _\Zm —

1. Do you have a nepotism policy in place for board Mmambersfemployess? Yes y Mo
if yes, when was it instituted? m; Please attach & copy.

2. Do you have a standard progess for setting salary end compensation ranges for ABC
empioyses? Yaa ____ No o/ IFyes, when was I ingtihted? Plaate atiech @ copy.

13. 0o you pay 8 car sllowance for bosrd members/employees? Yes — No ¢/ I 30, how
Much ie it par vear tolad and who recelves 7

14, For your Individual board mambers {and familty mermbers if appliceble’ what was the tobel
travel expanse paid or reimbursed from aét sources, public and privete for ABC-rulated
functions in Fiscal Year 2000 g jul

Subimitted by Name i'. pATY A B i i B
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LIMITATICN ON EMPLOYMENT OF RELATIVES

Ry

Two members of an immediate family shall not be employed in the

same administrative department or store at the same time.
Neither shall two members of an immediate family be employed at
the same time, regardless of the administrative department or
store, 1f such employment will result in an employee supervising
a member of his immediate family. This policy applies to
jromotions, demotions, transfers, reinstatements, and new
appointments. The provisions of this section shall not he
retroactive, and no action is to bhe taken concerning those
membars of the same family employed at the time of the adoption
of thig sgection. Immediaste family is defined as wife, husband,
mother, father, brother, sister, son, daughter, mother-in-law,
father-in-law, son-in-law, daughter-in-law, grandmother,
grandfathar, grandson, granddaughter, stepmother, stepfather,
steporother, or stepsister.
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EMPLOYMENT WITH THE ABC BOARD

The ABC Board Personnel Manual is intended for informational
putrposes only 8o that employees may be familiar with ABC Board
rules and reguirements. These employment policies, rules,
practices, and other ABC Board communications shall not be deemed
to create an employment contract or employment agreement for any
specific term. All ABC Board employees are to be considered
employeas at will, which means that either the ABC Board or any
employee may terminate the employment relationship at any time
with or without reason,

~#n addition to this Personnel Manual, each work area within the
ABC Board has its own practices and procedures that anmplovees
within those aress need to comply with., Employees wi'l also
periodically receive further information regarding employment
policies through notices, memorandums, and employee meetings.

The ABC Board Personnel Manual will be reviewed and changed from
time to time. In most cases, employees will receive advance
notice of any change, although the ABC Board reservses the right
Lo revoke, suspend, or alter any pelicy, procedure, or practice
when required without prioy notice.

The ABC Bosyxd is committed to the principle that all employment
decisions shall be made on a non-discriminatory basis, without
regard to an applicant's or employee's race, religion, color,
national oxrigin, sex, age, or disability. The ABC Board is an
equal opportunity employer, and all management and supervisory
perscnnel are responsible for implementing this policy within
their respascitive work areas,

The ABC Board does not violate the law and does not tolerate
those who do. If you believe that anyone in or associated with
the ABC Board has requested or direated you to do anything that
violates the law, or has prohibited vou from deing anvthing that
the law reguires you to 4o, you must report this immediately to
either the General Manager or the Chairman ©f the ABC Board.

In the interest of brevity and ease of reading, thig Personnel
Manual contains masculine terms only. The use of words such as
"he" or "his" without the use of corresponding feminine terms is
in no way meant to sugyest that female applicants or employees
are either thought of or treated in a different manner from their
male counterparts.

Paga %
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APPOINTMENTS AND HIRING

manage all ABC departments. fach applicant must £ile an application
for employment with the ABC Board. &11 applicants will be screened
for criminal backgrounds, and may be asked to submit to drug testing,
The Genera] Manager shall detarmine the salary for al} employses in
dccordance with the ABC Roard galary scale,

Employess s?ali meet the employment standards #gtabligshed hy the position
and any wminimum standards set by the General Manager. All appointments

and promotiong of employeas shall be made S0lely on the basis of merit

and Fitnesma, Employment practices shall at all timas adhere to the

lawsg guaranteeing equal employment to all persons, without regard to

race. creed, 'color, sex, age, national origin, eor disability { which
includes Lifting cases without a problem), Any falsehood on the

smployment application submitbed ghall be grounds for dismissal or A
rejection of the applicant.

All appointments to personne! positions shall be subject to a probationary
period of three monthsg.

A new employee may ke dismissed without notice or cavege at any time
during the probationary period if the Generail Manager believes that the
*mployee is not capable of doing the assigned work. Such dismissal
hall occcur ¢nly with concurrence of the General Manageyr or BDoard. The
employee may also resign withouk notice and wvithout prejudice during the
probationary period,

Temporary and part tinme employeses shall alse be subjeck to gceening for
criminal backygrounds, and are also subject to the drug testing.

411 parsons hired into a permanent position and have-tompleted the three
monthe prokaticnay pericd are considersd permanent employees.

All persons hired into a part-time position and have completed the
probationary periocd are considered permanent part-time employees. Employees
in this category will not be eligible for vacations, sick leave, insurance
or longevity pay and will be paid on an hourly basis to be determined by

the Genamral Manager. Part-time employees are hired te work on an
occasional as needed basig filling in for full time employees on vacation,
or out gickx.

Page 7
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REIDSVILLE ABC BOARD PAGE 85

REIDSVILLE BOARD OF ALLCOHOT,  CONTROL

TRAVEL POLICY

to travel on officin ABC Board business are to comply wish the following

quidelines. a1} will be reimbursed for all reasonable expenses incurred
a8 a result of travel.

1. Travel of official ARC buziness must be authorized by the
- Boardg,

2. Airl?ne travel, iimousines to and from airports, baggage, tips
at airports, hotel /motel, are reimbursable ag actual cost incurred,

3. Use of personal vehicle for official business {s reimbursable at
o & ZEUER Cents per mile. The rate shall change from time to time to
conform fo the IRS allawance for business travel,

4. Lodging costs will be reimbursed at the actual amount incurred.
Receipts for lodging costs must be submitted with expense Form.

3. Registration fees for conference or convention will be reimburged,

6. Reasonable expenditures vill be allowed for meals and gratuiby
but are subject to verification if deemed excessive.

7. Phone calls for official ABC husiness are reimbursable; PRrgonal
calls are not reimbursable, In addition, one "safe arrival™ long
distance call shall be reimbursed,

In recognition of the value and benefit to the Reidaville Reard of Alcohol
Control of being represented at out-of-town conferences and conventions by the
Board membars and Manager, it ig a policy of the Reidasville Board of

Aleohol Control to pay all travel expenses of the spouses of sz2id individuals
at such sut of town conferences/conventions, etgo. This policy is in effect
for the City of Reidsvilie Travel Policy effective August 1, 19%92.

Manager will) prepay reqistration fees, meals, one night's lodging, airfare
and events that are a pianned part of the mesting in advance when possible.

Submit expense form and receipts for reimbursement. The Manager will chesk
that it is mathematically correct, and approve for payment. The Chairman
will approve payment for Manager. ALL must be submitted no later than

(30} thirty days upon completion of any travel.

This policy was adopted by the Reidsvilie ABC Board at its meeting on
February 9, 1993.



Locat ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Lauriz Les, NC ABC Commission
4307 Wail Service Ceonter, Raleigh NC, 27699

Mame of ABT System Q O CK LA C,n!r\ ™

ABRC Employees
1. How many employees does your ABG system have? full-time S pari-iime s

other

2. What are the names, titles, total annual compensation (salaries plus bonuses), benefits
(410(k}, health, retirement, other) and hire date for the 5 most highly paid employees of
your systam for the following periogs:

Fiscal Year 2009 (July 4, 2008 ~ June 30, 2009} !

NAME Y)ac X Do mE__Geneed!l Manngel
SALARYS 4O D40 BONUS §_ BENEFITS Yesy/No_ HIRE DATESY] 2 plo |
NAME_ (Senc voall TTE _Sloke 2L [(MANAGEL.
SALARY$ 33,414~ BONUSS_ _BENEFITS Yes Mo HIRE DATESZ/0/]90
nave_ Anre Richel 1TE_ RooKKeenel

SALARYS S,QTLQ_QM_ BONUS BENEFITS Yeseto_ HIRE DATE jof15/62.
name__Beoce Covmelond e SL LT Lea NEP
SALARY$22, 490, — BONUSS_ BENEFITS Yes Mo HIRE DATE o1/07l07
NaME D¢ 1o Didoeerro e Sh,PT  Leadep
SALARYS D), 4( BONUSS__ BENEFITS Yes Lfo__FIRE DATE of [ay ot
Fiacal Year 2008 (July 1, 2007 - June 30, 2008) }

NAME _mMACY. ODor TmE_Genceal Maungee.
SALNW&!:LQTQHQM BONUS 3 e BENEFITS Yes iNo_ HIRE DATE 62/0/0|
nave (Gere  onll Tme__STore 2 Mannger
SALARYS waﬁjmj Y BONUSS__ _BENEFITS Yesy,-No__HIRE DATE 08/0//90
nawe. Pan Rishe | e ReoKleepee.

SALARYS30 1O BONUSS __  BENEFITS Yesedto FIRE DATELo/~glpo-
NAME BPLUCE Ceu;mé«TﬁM e SheFT | EADER,

SALARY&‘;Q}jfj Q. _BONUSS Jggv_m___m@ﬁzwm’rs YestoNo_HIRE DATE 07/e7/n
nave_Sepeie  Diloecuz o e _Shi T [eaocé

SALARYS 33 tQ (o BONUS § __BENEFITS Yesi Ao MIRE DATE 6l [o5lot
Fiscal Yeay 2007 {July 1, 2006 - June 30, 2007)

NAME. KenoT MARC me__Yauaced,
SALARYS_H, 13,05 BONUSS " BENEFITS Ves sio_ IRE DATE Shilie

NME Geame (oAl e ShlT Leapee
SALARYS _;;;7\39 S _BONUSSE  _ BENEFITS YespNo_ HIRE DATEog/otlat




name MIACK. pdom e Sh€T Leapee
SALARYSAT, 26 G BONUSS____ . BENEFITS YesiNo WRE DATE safialol

name R Riche | mme_ BooXKee pew.

SALARYS 2, 700 BONUS§ _BENEFITS YesNo_ HIRE DATE 6 [a8fo
naMeE_ Track My e & T Cle QK

SALARYS. SH2.Y _ BONuk§ __BENEFITS Yes_ MoL HIRE DATE o131 54

3. Please attach 2 list of the bensfits you pay to your 5 5 highest paid employees.

MEDICAL. TwsoAnle | RéTiRemenT , VACATION + Slcl Timg
4. Listthe names of your board men{ber‘s and their annuﬁ! board compensation for Fiscat

Year 2009

Jasony Deane 240000 Rob McleiTee  pcvos
Alice (opeic Pooo0

Fiscal Year 2008 —
JAason D(:Ame 2HOG, 00 BOE MCLQS(e@ 12.00,08

Alice \aeRicK 1200.0 W

Fiscal Year 2007 _
Jasoa Deane 2400.00  Rob MeleTie 100 00

Scelll Thomas 1200 o0
. Do your board members receive insurance or retirement benefits? Yes, Mo L7 if
yes, what are they?

8. Do your board members receive other compensation for thelr service Yes Mo l/m
if 50, what?

7. Do you have a fravel policy for board members/employees? Yes l__/» Mo i ves, when
was i instituted? 433 Please attach & copy. _
Fellews CiTY Goddimes - Go To STATE mecliot + SOPLRUK RS Mmecl) aut-
8. Do you have an ethids policy in place for board mambersiemployess? Yes ¢~ No ___if
yes, when was i instituted? 98 Please aftach a Lopy.

8. Does your ethics policy prohibit receipt of gifts, including for example, entertainment
tickets, botttes of alcohol, goods or services? Yes ¥oMo

10. Does your ethics policy allow payment of mle/ais or other travel expenses by industry
mernbers or private doflars? Yes __ No
v hio L

11. Do you have a nepotism policy in place for board members/employess? Yes
if yes, when was it instituted? 1992 Please attach a copy.

12. Do you have a standard process for setting salary and compensation ranges for ABC
employees? Yes __ No |/7Tf ves, when was it instituted? . Please altach a copy,

13. Do you pay a car aliowance for board membersfempioyees? Yes ___ Ngo MF S0, how
much is | per year total and who recelves it?

14. For your individual board members (and farnily members if applicable) what was the toial
travei expense paid or reimbursed from all sources, public and private for ABC-related
funciions in Fiscal Year 20097 381803 / /

Submitted by Name /)0 Ct ODon~ Title: (Gepélal Mavaselate: ({2707
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Section 12. Gifts and Pavors

No employee of the City shall accept any gift, whether in form
of service, loan, thing, or promise from any person who, to the
employee's knowledge, is interested directly or indirectly in any
manner whatsoever in business dealing with the City. The following
may serve as exceptions, but employees should consult with
supervisory personnel when in doubt as to the propriety:

a. Advertising items or souvenirs of nominal value;
b. Meals furnished at banquets;
c. Honorariums for participating in meetings; and

d. Consumable gifts offered to an entire work group during
the holiday season where rejection would damage the
spirit in which the gifts were offered.

No employee shall accept any gift, favor, or thing of value
that may tend to influence that employee in the discharge of

duties.

No employee shall grant in the discharge of duties any
improper favor, service, or thing of value.

Any viclation of this section shall subject the employee to
dismissal or other disciplinary action.

Section 13. Solicitations

Except as specifically approved by the Manager, no employee
shall solicit pledges or contributions for any cause during working

hours.

Section 14. General Service Regulations

The following provisions shall be know as general service
regulations and shall apply to City employees:

a. Behavior and Common Courtesy.' When contacting the public

in any manner, especially on public business, City
employees shall do zo in a courteous manner. Every
employee shall, at all times, endeavor to conduct himself
or herself in a manner that reflects credit upon his or
her department and the government of the City of

Rockingham.
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f.

Disclosure of Confidential Information. No official or
employee shall, without the approval of his superior,
disclose confidential information concerning the
property, government, or affairs of the City. Nor shall
he or she under any circumstances use such information
to advance the personal, financial, or other private
interests of himself or others.

Non-discrimination. No discrimination shall be
exercised, threatened, or promised against or in favor
of any applicant, competitor, or employee because of his
race, religion, national origin, political beliefs, or
sex.

Use of Intoxicants. No employee shall use intoxicating
beverages or drugs of any kind while on duty, nor shall
an employee report for duty while under the influence of
an intoxicant or drug.

Use of City-Owned Equipment. No employee shall take for
his personal use any City-owned equipment. All employees
shall use City-owned equipment only in the manner
authorized by the Manager. An employee who is on call
may be authorized to take a vehicle to his residence by
his department head, after approval has been granted by
the manager. All others shall remain at the work
location during off-duty hours. Personal use of City
vehicles and use of City gasoline in privately owned
vehicles is strictly prohibited.

surrender of Property. An employee who is suspended or
discharged shall be requested to return all items of
equipment, including uniforms, owned by the City. Return
of such equipment must precede the issuance of an
employee's final paycheck.

Personal Indebtedness. It is expected that each employee
of the City will keep his personal affairs arranged in
such a way that the City will not be embarrassed by
excessive personal indebtedness.

Purchase of FEquipment/Supplies. No employee shall

purchase for personal use any equipment of supplies
through City purchase accounts. Purchase of safety shoes
and other items used in the performance of employee
duties must be authorized by the Manager.

27



Off-buty Conduct. Generally, the City regards the off-
duty activities of employees to be their own personal
matter rather than that of the City. However, certain
types of off-duty activities represent pctential concern
and liability to the City. For that reason, employees
who engage in or are associated with illegal or immoral
conduct, the nature of which adversely affects public
trust and confidence in the City of Rockingham, or their
own ability or credibility to carry out their assigned
responsibilities, may be subject to dismissal or other
disciplinary action.

28



t in a permanent position will Tecelve al
in accordance with this Ordinance, with the f
as otherwise provided:

i1l not be

a. - may accumulate vacation leave
permitt take vacation leave during iHle probationary
period un the denial of such leat¥e” will create an
unusual hardsj . Vacation leave may taken during the
probationary peag h approval of the
department head. intees may take leave
after six (6) month

b. Employees serving a ionary period following a

eive all benefits provided

whether the employee should be retained in his or ¢
present position or be released, transferred, or demote

NepoT15m

gection 8. Limitations of Employment of Relatives

A.

The City discourages the hiring of relatives in the same
department. Two members of an immediate family shall not be
employed at the same time if such employment will result in
an employee directly or indirectly supervising a member of his
or her immediate family. This policy applies to promotions,
demotions, transfers, and reinstatements, as well as new

appointments.

No action will be taken by reason of this section to transfer
members of the same family who were employed in the same
department or administrative unit prior to the adoption of
this Ordinance.

11



For purposes of definition, immediate is defined as spouse,
mother, father, guardian, children, sister, brother,
grandparents, grandchildren, father-in-law, mother-in-law,
plus the various combinations of half, step, and adopted
relations that can be derived from those named.

12
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ARTICLE XY, TRAVEIL EXPENSE

Section 1. Coverage

The provisions of this Article are applicable to all City employees
plus other individuals officially designated to travel on business
trips in behalf of the City.

Section 2. Travel Authorization

Travel on official business outside of the City must be approved
by the Department Head and authorized by the City Manager. A
request for travel should describe the travel requested, the
purpose of the proposed trip, the amount of funds needed, and the
period of time away from the City.

Section 3. Travel Reimbursement

A, Use of a City vehicle -~ the City will pay the total cost of
operation and maintenance.

B. Use of perscnal vehicle - the established rate per mile will
be paid to cover costs of travel and ownership of the vehicle.
Mileage for travel will be paid based on the most reasonable
route of traveling from point to point and at the existing
approved rate per mile.

c. Travel by public conveyance - actual cost of the fare will be
paid.
D. The City Manager reserves the right to determine the mode of

travel and that for which the City will pay expenses.

Section 4. Official Business Expenses

Personnel traveling outside the City limits on official business
will be compensated for all expenses including but not limited to
meals, hotel or motel accommodations, tips, taxis, buses, baggage
handling, etc. Acceptable expenses will also include such things
as registration fees, tuition, books, and cther related expenses.
Employees will be expected to begin and end business trips as soon
as practical after the conclusion of their stated business.
Receipts must be obtained for lodging. Other acceptable expenses
will be paid at a reasonable approved rate as interpreted by the
City Manager. '

48



Logcat ABC Sysiem
Compensation and Benefite Survey
Please Return on or before Decomber 1, 2609
To Laurie Lee, N ABC Conunission
4367 Mail Service Center, Raleigh MC, 2769%

Name of ABC System {/\1 65e ko & o A3

ABC Employses
1. How many employess does your ABC system have? full-time
other ____

L8
A pari-time ‘

2. 'What are the names, titles, total annual compensation (salaries plus bonuses), benefiis
{410{k}, heaith, retirement, other) and hire date for the 5 most highly paid employees of
vour system for the following periods:

Fiscal Year 2009 {July 1, 2008 — Jung.30, 2009) M

NAME__ |- 4 f?‘wé C . AW i/ TITLE 7R

SALARYS . % f BONUSS_S 5/ & BENEFITS YesyNo_ HIRE DATE 5w 1t “f 740
NAME___ S w \eﬂ T Hal tme_ (tead Cleg &
SALARYS Zo¢ BONUSS_35 ¢ &8 BENEFITS Yesy No_ HIRE DATE. Ot "?"7

NAME (’{gﬁic;@ (f\f'aacfﬁ‘c\ﬁl TITLE ({’ C‘/(éi@.K c
SALARYS [, A% & BONUSS 3 2N 2€ BENEFITS Yes_ NoyHIRE DATE & c\\.\/ a é

NAME TITLE
SALARY$ BONUS § BENEFITS Yes__No__ HIRE DATE
NAME THLE
SALARYS BONUS § BENEFITS Yes__No__ HIRE DATE

. A {b oV €
Fiscal Year 2008 (July 1, 2007 — June 30, 2008y S AM & S

NAME TITLE

SALARYS BONUS § BENEFITS Yes__No__ HIRE DATE

NAME TITLE

SALARYS BONUS § BEMNEFITS Yes__No_ MIRE DATE

NAME TITLE

SALARYS BONUE S BENEFITS Yes__No_ HIRE DATE

NAME TITLE ___

SALARYS BONUS $ BENEFITS Yes__No_ HIRE DATE

NAME TITLE

SALARYS BONUS § BENEFITS Yes__No__HIRE DATE

| ¢ A Vo
< g N R A5 {<) o

Fiscal Year 2007 {July 1, 2006 — June 30, 2007) |

NAME TITLE

SALARYS BONUS § BENEFITS Yes__Mo_ HIRE DATE

NAME TITLE

SALARYS BONUS & BENEFITS Yas No HIRE DATE




NAME TITLE
SALARYS BONUE § BENEFITS Yes__No_ HIRE DATE

NAME, TITLE
SALARYS BONUS § BENEFITS Yes__No__ HIRE DATE

NAME TITLE
SALARYS BONUS § BENEFITS Yes__No__ HIRE DATE

3. Please attach a list of the benefits you pay to your 5 highest paid employees. }WC { " é{ 3 {;5

4. List the names of your board members and their annuat board compensation for Fiscal
Year 2008
WA lkee Owew chr Top”

:Xaitw'f"';f Melulw ’?equf £/ oA e T T ¢ ach
Fiscal Year 2008 (

g:’C\wMQ ﬂ}nd‘} ﬁ‘-«[’ﬁd\;{#,

Fiscal Year 2007
S Awme A4S ‘gw({) R

5. Do your board members receive insurance or retirement benefits? Yes ___No_ ¥ If
ves, what are they?

8. Do your board members recenge other compeﬁ§}anon for their servzce Yes \/ No__
If s0, what? TEAve C et e en’c gl

7. Do you have a travel policy for board membersfemployees? Yes \_;/_’j_ No _ Ifves, when
was It instituted? Please attach a copy.

€. Do you have an ethics policy in place for board members/employees? Yes \/ No___If
yes, when was it instituted? Please attach a copy.

9. Does your ethics policy prohibit receipt of gifts, including for example, entertainment
tickets, botiles of alcohol, goods of services? Yes'y No

10. Does vour ethics poficy aflow payment of meals or other trave! expenses by industry
members or private dollars? Yes ___ No

11. Do you have a nepotism policy in place for board membersfemployees? Yes __No _ﬁ
If yes, when was it instituted? Please attach a copy.

12. Do you have a standard process for sefting salary and compensation ranges for ABC
employees? Yes ___ Ng If ves, when was it instituted? Please aftach a copy.

13. Do you pay a car allowance for board membersfemployees? Yes ___No _K_ if s0, how
much is it per year total and who receives it?

14. For your individual board mermbers (and family members if applicable) what was the fotal

fravel expense paid ¢ mb ed from all sources, public and private for ABC-related
functions in Giscal /}9 /8 4)
?
ﬁ;,f /g

Submitted by Nam L Tie: | oA, gwal Date: s 3 -0 i
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TOWN of ROSEBORQO

ALCOHOLIC BEVERAGE CONTROL BOARD

P. 0. BOX 157
ROSEBORO, N.C. 28382

BOARD MEMBERS

D. WALTER OWEN, JR., CHAIRMAN
RAY CLARK FISHER

JOHNNY MELVIN, SR,

LARRY G. FANN, SUPERVISOR

ROSEBORO ABC BOARD
TRAVEL POLICY

Members of the Town of Roseboro ABC Boord and staff who travel on official ABC Board
business are to comply with the following:

*Travel must be authorized by the Board

*Airline fravel, transportation to and from airports, baggage fips at airports, hotel/motel,
are reinbursable at actual cost.

"Use of personal vehicle for official business is reimbursable at going rate set by IRS.
As of May 27, 1997 the rate is 31 cents per mile,

“Overnight lodging must be substaintiated by receipt.

*Registration fees for conferences are allowable.

*Meals are reimbursable with proper receipt, including tax ond gratuity.

*Telephone calls pertaining to ABC business are reimbursable, personal calls are not.
*Reimburcement exprenses are not ailewed. for family members or other persons who are

not employed by the Roseboro ABC Board.

This policy was adopted by the ABC Board at its meeting on June 9, 1997.

VLD
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TOWN of ROSEBORO

ALCOHOLIC BEVERAGE CONTROL BOARD

P.O. BOX 157
ROSEBORQ, N.C. 28382

BOARD MEMBERS

D. WALTER OWEN, IR., CHAIRMAN
RAY CLARK FISHER

JOHNNY MELVIN, SR.

LARRY G. FANN, SUPERVISOR

June 9, 1997

Mr. Mike Herring, Administrator
N.C. State ABC Commission

PO Box 24687

Raleigh, N.C. 27411-4487

Dear Mr. Herring:

Members of the Town of Roseboro ABC Board and staff should comply with the following
guidelines concerning meals, gifts, and advertising novelties from industry.

A. Unsolicited business meals may rot be accepted.
B. No gifts, cash, or liquor may be accepted.

C. Advertising novelties (shirts, hats, key chains, etc.) may be occepted by manager
and distributed upon discretion.

The Town of Roseboro ABC Board prohibits any action from the liquor industry that
might influence favortism.

This policy was adopted by the ABC Board at its regular monthly meeting on June 9, 1997,



Local ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Les, NG ABC Commission
4307 Mail Service Center, Raleigh NC, 27688

Name of ABG System__ AN AN 2 4 ﬂﬁwé’xg}ﬁ% & ke, Board
ABC Employees :

1. How many empioyees does your ABC system have? full-time S0 parttime 1D~ 172,
other

2. What are the names, titles, totai annual compensation (sataries plus bonuses), benefits
(410(k), health, retirement, other) and hire date for the § most highly paid employees of

your system for the following periods: e 3 ,
Fiscal Year 2009 (July 1, 2008 - June 30, 2609) &ee. Eneinsedd infp.
NAME TITLE
SALARYS BONUS § BENEFITS Yes_ No_ HIRE DATE
NAME TITLE
SALARYS T BOWUSS BENEFITS Yes__No_ HIRE DATE
NAME TITLE
SALARY$ BONUS § BENEFITS Yes, No_ HIRE DATE___
NAME TITLE
SALARYS BONUS § BENEFITS Yas,_ No_ HIRE DATE
NAME TITLE _
SALARYS BONUS § ~_BENEFITS Yes__No_ HIRE DATE

Fiseal Year 2008 (July 4, 2007 - june 30, 2008)

NAME TITLE

SALARYS BONUS § BENEFITS Yes. No_ HIRE DATE

NAME TITLE

SALARYS BONUS § BENEFITS Yes_ No_ MIRE DATE______
NAME TITLE

SALARYS BONUS § BENEFITS Yes_ Mo_ HIRE DATE

NAME TTLE

SALARYS "BONUS'$ BENEFITS Yes_ No__HIRE DATE

NAME TITLE

SALARYS BONUS § BENEFITS Yes__ No__MHIRE DATE

Fiscal Year 2007 {July 1, 2006 ~ June 30, 2007)

NAME TITLE -
SALARY$ BONUS § _BENEFITS Yes_ No_ HIRE DATE___
NAME TITLE

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE




NAME TITLE
SALARYS —BONUS$ _BENEFITS Yes_ No_ HIRE DATE

NAME TITLE
SALARYS BONUS § BENEFITS Yes_ NG__MIRE DATE
NAME TITLE _

SALARYS TBONUS § _BENEFITS Yes_ No__ HIRE DATE

3. Please attach a list of the benefits you pay to your 5 highest paid employees. &@k@y@m@ﬁ% f Healtn, bns.

4. List the names of your board members and their annual board compensation for Fiscal

Year 2009
Lindg Lewsge - £i80 Kery, Byan -~ ¥ ipp
My Hendrick - dgo N

¥

Fiscal Year 2008 ) ‘
Marrad Hendeel - dien
M Pondains - 8160

Fiscal Year 290? )
Mo Yeendyiey- 150 Veo Bean - $io0
s Pandivesns - s J

5. Do your board members receive insurance or retirement benefits? Yes No_~ _if
yes, what are they? .

&, Do your board members receive other compensation for their service Yes No_v”
If so, what?

7. Do you have a travel policy for board members/ernployees? Yes v Mo __ifyes, when
was it instituted? 2004 _Please attach a copy. Buddenditen 264

8. Do you have an ethics policy in place for board membersfempioyees? Yes ,;»i Mo _ i
yes, when was it instituted? zpnly Please attach a copy.

8. Does your ethics policy prohibit receipt of gifts, including for example, enferiginment .
tickets, boitles of alcohol, goods or services? Yes __ No___ Y5 - vodrernalid ﬁ%“"%bm “.s Mﬁ%&ﬁ

10. Does your ethics policy allow payment of meals or other travel expenses by industry
mernbers or private doflars? Yes v No

11. Do you have a nepotism policy in place for board membersfemployees? Yes MoNo
If yes, when was it ingtituted? 2p0lp Please attach a copy.

12. Do you have a standard process for selting salary and compensation ranges for ABC
erployees? Yes ./ No __Ifyes, when was it instiiuted? 3l Please attach a copy.

13. Do you pay a car allowance for board membersfemployees? Yes ___ No .~ If so, how
much is it per vear fotal and who receives it?

14. For your individual board members {and family members if applicable) what was the total
trave! expense paid or reimbursed from all sources, pub%éc:@nd private for ABC-related 3
functions in Figoal Year 20097 fighsb haminuSioive, 4 3,800, 6y Low & doreeroarsy
Submitied by Mame A7, 8 ()0 " Title: /. 24 Date:__ /¢ -3 7 06




7/01/2008 - 6/30/2009
Name

Terry Osborne
Julie Eller
Tommy Goodman
Ronald Vellines
Terry Crook

710112007 - 6/30/2008

Terry Osborne
Julie Eiller
Tommy Goodman
Ronald Vellines
Terry Crook

71012006 - 6/30/2007

Terry Osborne
Julie Eller
Tommy Goodman
William Belvin
Ronald Vellines

Salary

73,584
56,712
47,528
45,820
45,020

68,282
54,912
46,021
44,418
44,418

55,894
51,802
44,818
44,221
43,083

Title

GM
Accountant
Whse, Mgr.

Manager
Manager

GM
Accourttant
Whse. Mgr.

Manager
Manager

GM
Accountant
Whse. Mgr.

Law Enforcement

Manager

Hire Date

7/15/2003
3/14/1991
11471993
2/1/1980
8/1/1979

7115/2003

3/14/1991
1714/1993
2/1/1980
8/1/1979

7/156/2003
3/14/1991
1/14/1993
11112004
21111880



EMPLOYEE BENEFITS

Eligible employees of the Rowan/Kannapolis ABC Board are provided a wide range of benefits.
A number of the programs (such as Social Security and workers' compensation) cover ali
employees in the manner prescribed by law.

Benefits eligibility is dependent upon a variety of factors, including employee classification. Your
supervisor can identify the programs for which you are eligible. Details of many of these
programs can be found elsewhere in the employee Manual.

The following benefit programs are available to eligible employees:

Retirement Pian
401(k) Savings Plan
Paid Holidays -
Medical Insurance
Dental Insurance
Life Insurance
Bereavement Leave
Sick Leave Benefits
Vacation Benefits
Workers Compensation
Military Leave

Jury Duty

Local Government Empioyee’s Retirement Plan

All regular full-time ABC employees are autdmaticaily enrolled in the North Carolina Local
Government Employee’s Retirement System as a benefit of employment. Part-fime assighed
employees are eligible for the retirement plan upon request.

Each employee enrolled in the plan will contribute six (6) percent of their salary which is
automatically deducted pre-taxed from payrolt checks. The Rowan/Kannapolis ABC Board's
confribution to an employees account is determined by the NC State Treasurer's Office.

Credit Union

Full-time employees are eligible to join the Local Governmental Employees Federal Credit
Union at the time of employment. The credit union offers a wide range of financial services.
The Rowan/Kannapolis ABC Board will participate in payroll deductions for savings and loan
repayments.

State 401(K) Plan

All full-time regular employees are eligible to participate in the State 401K plan on a volunteer
basis. If an employee elects to contribute a portion of their salary to the 401-K plan the
deduction will be made through payroll. Voluntary contributions are pre-tax deductions. The
Rowan/Kannapolis ABC does not make confributions to individual 401K plans. There is no
waiting period for eligible employees.

Rowan/Kannapolis ABC Board
21



Any employee leaving the employment of the Rowan/Kannapolis ABC Board system will forfeit
all unused vacation days without additional compensation. This forfeiture provision applies to all
categories of separation to include termination, resignation with or without notice, layoffs or
retirement and pertains fo all unused vacation days as of the date of separation.

Holidays

ABC Board will grant holiday time off to all employees on the holidays fisted below:

* New Year's Day (January 1)

* Easter Monday

* Independence Day (July 4)

* Labor Day (first Monday in September)

* Thanksgiving (fourth Thursday in November)
* Christmas (December 25)

ABC Board will grant paid holiday time off to all eligible employees who have completed 60
calendar days of service in an eligible employment classification. Holiday pay will be calculated
based on the employee's straight-time pay rate (as of the date of the holiday) times the number
of hours the employee would otherwise have worked on that day. Eligible employee
classification(s):

Regular full-time employees
*  Exempt employees

if a recognized holiday falls during an efigible employee's paid absence {(such as vacation or
sick lsave), holiday pay will be provided instead of the paid time off benefit that would otherwise
have applied. '

Paid time off for holidays will not be counted as hours worked for the purposes of determining
overtime.

Health Insurance

The Rowan/Kannapolis ABC Board's health insurance plan provides employees and their
dependents access to medical and dental insurance benefits. The ABC Board currently pays
100% of full-time employses cost of insurance. The employee is responsible for the cost of any
dependants covered on the plan,

Eligible employees may participate in the health insurance plan subject to all terms and
conditions of the agreement between Rowan/Kannapolis ABC Board and the insurance carrier.

A change in employment classification that would result in loss of eligibility to participate in the
health insurance plan may qualify an employee for benefits continuation under the Consolidated
Omnibus Budget Reconciliation Act (COBRA]).

Details of the health insurance plan will be provided in advance of enroliment to eligible
employees. Contact Administration for more information about health insurance benefits.

Rowan/Kannapolis ABC Board
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Life Insurance

Life insurance offers you and your family important financial protection, Rowan/Kannapolis ABC
Board provides a basic life insurance plan for efigible employees.

Empioyees in the following employment classifications are eligible to participate in the life
insurance plan;

* Regular full-time employees
¢ Exempt Employees

Eligible employees may participate in the life insurance pfan subject to all terms and conditions
of the agreement between ABC Board and the insurance carrier. Details of the basic life
insurance plan including benefit amounts are described in the Summary Plan Description
provided to eligible employees.

Workers' Compensation Insurance

Employees who sustain work-related injuries or illnesses should inform their supervisor
immediately. No matter how minor an on-the-job injury may appear, it is important that it be
reported immediately. This will enable an eligible employee to qualify for coverage as quickiy as
possible.

Neither ABC Board nor the insurance carrier will be liable for the payment of workers'
compensation benefits for injuries that ocour during an employee's voluntary participation in any
off-duty recreational, social, or athletic activity sponsored by ABC Board.

Rowan/Kannapolis ABC Board
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BUSINESS TRAVEL POLICY

The Rowan/Kannapolis ABC Board requires advance board approval for all out of town
rips on ABC business (when possible and practical). When timing is an issue, travel
should be reported to the General Manager and the Board Chairman prior to the trip
then reported to the board at their next scheduled meeting.

The Rowan/Kannapolis ABC Board will reimburse all employees and Board members for
customary and reasonable expenses related {o approved travel on behalf of the ABC
Systemn, Such expenses shall include mileage, room, meals, registrations fees, and
other similar expenses incurred. Employees shall submit a detailed expense request and
attach all receipts and other documentation within three (3) business days after the
conclusion of the trip.

Employees whose travet ptans have been approved are responsible for making their
own travel arrangements.

Employees who are involved in an accident while traveling on business must promptly
report the incident to their immediate supervisor. Vehicles owned, leased, or rented by
ABC Board may not be used for personal use without prior approval.

With prior approval, a family member or friend may accompany employees on business
travel, when the presence of 2 companion wm not mterfere wnth successfui comple’uon of
business objectives. &
v&%h—buemes&%ve&%enga&tmeeewa%#emwemwapmeved— Addltlona! expenses
arising from such non-business travel are the responsibility of the employee. Any and all
companions are responsible for their expenses including meals, room, etc. (the rate paid
for.rooms by the spouse should be the difference between the lowest single room and

double room rate. When a flat rate is charged, then the spouse will not pay}.

Nothing shall be charged, paid or reimbursed for fravel between an employee’s home
and the regularly scheduled work place.

Nothing shall be charged, paid or reimbursed for snacks, tobacco products, alcoholic
beverages, clothing, medicine, personal care items, personal telephone calls traffic
violations, parking tickets or personal vehicle repairs or maintenance.

Nothing shall be reimbursed for costs incurred for family members,

When travel is completed, employees should submit receipts for all individual expenses.
Mileage shall be figured on current internal Revenue Service approved mileage rebates.

Abuse of this business travel expenses policy, including falsifying expense reports to

reflect costs not incurred by the employee, can be grounds for disciplinary action, up fo
and including termination of employment.

* amended and approved by the Board on October 20, 2009



Intoxicated Patrons

Itis a criminal offense to sell or give alcoholic beverages to an intoxicated person. It is the
policy of this Board that employees not sell alcoholic beverages to any person who displays
visible signs of intoxication. Visible signs of intoxication include but are not limited to:

¢ Slurred Speech * Loud

¢ Glassy eyes ¢ Using abusive language

¢ Strong odor of alcohol on person * Unsteady on feet

¢ Swaying or staggering s Harassing other customers

Although one single visible sign alone does not mean a person is intoxicated, employees shall
weigh all factors in determining whether or not to sell alcoholic beverages to a potential
intoxicated customer. It shall be the employee’s sole discretion as to whether or not they sell
alcohol to a patron. Supervisors shall not override an employes’s decision not to sell alcohol to
a patron due to impairment or the patron being underage.

***Clerks reserve the right to refuse service to anyone who appears infoxicated or underage.
Use your judgment; if the sale doesn’t feel right...don’t make it] ***

Relative’s Request

Some family members or relatives may request that an employee not sell to their spouse or
relative due to medical condition or dependency issues. It shall be the policy of this Board that
the foilowing procedure be followed should stuich a request be made:

s Explain to the person that as long as the relative is over 21 years old and not intoxicated
the patron is authorized by law and the ABC Board to purchase alcoholic beverages.

¢ Refer any questions to the General Manager

3

Compliance Checks

Employees of the Rowan/Kannapolis ABC stores are advised that periodic and unannounced
compliance checks will be conducted in our system’s stores by Alcohol Law Enforcement
officers of our system or the State ALE Division. Employees who transact an improper sale are
subject to criminal citation as well as further internal disciplinary action, up to and including
termination of employment.

GIFT POLICY

The ABC Board personnel must, at all times, be discrete in relations with outsiders, friends and
other employees of the ABC Board. Gifts or favors offered at Christmas, or at other times,
which would place the ABC Board, or any of its employees in an undesirable position or injure
ABC Board's relations with the donor, cannot be accepted.

Small mementos, such as calendars, desk pads, notebooks, pencils, etc, which are distributed
by a donor to business customers and friends may be accepted. However, any gift of real
monetary value will be courteously but firmly refused. The spirit prompting gifts is usually
commendable, but acceptance of gifts, regardiess of the spirit in which they are offered, may be
compromising or misunderstood.

Rowan/Kannapolis ABC Board
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Any employee who has a complaint of sexual or any other form of harassment at work by
anyone including supervisors, co-workers, or customer must bring their complaint to their
supervisor and the General Manager. If the complaint involves someone in the employee’s
direct line of command, then the employee may go to the next highest supervisor in the line of
command.

All complaints will be handled in confidence in order to maintain the privacy of the complainant.
Ali employees should be aware that the privacy of the charging party and the person accused of
sexual harassment will be kept strictly confidential.

The General Manager will retain confidential documentation of ali allegations and investigations
and will take appropriate corrective action, including disciplinary action, up to and inciuding
termination of employment to remedy all violations of this policy.

Supervisory conduct must be free of any behavior that may be considered discriminatory or
harassing or any actions, which may be interpreted as being taken for personal gain or
advantage.

The General Manager will inform the entire ABC Board of any and all harassment complaints to
be reviewed and decided upon as to obtaining legal assistance.

*It is your right and responsibiity to report any form of harassment without fear of
reprisal.*

BUSINESS ETHICS AND CONDUCT

The successful business operation and reputation of Rowan/Kannapolis ABC Board is built
upon the principles of fair dealing and ethical conduct of our employees. Our reputation for
integrity and excellence requires careful observance of the spirit and letter of all applicable laws
and regulations, as well as a scrupulous regard for the highest standards of conduct and
personal integrity.

The continued success of this ABC Board is dependent upon our customers' trust and we are
dedicated fo preserving that trust. Employees owe a duty to the ABC Board, and its customers,
to actin a way that will merit the continued trust and confidence of the public.

ABC Board will comply with alt applicable laws and regulations and expects its directors and
employees to conduct business in accordance with the letter, spirit, and intent of all relevant
taws and to refrain from any illegal, dishonest, or unethical conduct.

in general, the use of good judgment, based on high ethical principles, will guide you with
respect o fines of acceptable conduct. If a situation arises where it is difficult to determine the
proper course of action, the matter should be discussed openly with your immediate supervisor
and, if necessary, with the General Manager for advice and consutation.

Compliance with this policy of business ethics and conduct is the responsibility of every ABC
Board employee. Disregarding or failing to comply with this standard of business ethics and
conduct could lead fo disciplinary action, up to and including possible termination of
employment.

RoWan!Kannapoiis ABC Board
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OUTSIDE EMPLOYMENT

The work of the Rowan/Kannapolis ABC Board shall have precedence over the other
occupational interest of employees. All outside employment for salary, wages or commissions
and all seff-employment must be reported to and approved by the General Manager. Conflicting
outside employment shall be grounds for disciplinary action up to and including dismissal,

In the event you are absent from work from the Rowan/Kannapolis ABC Board, an employee is
not permitted to accept and/or continue with a second job. (If you are ioo sick/hurt to work for
the ABC, you are too sick/hurt to work vour second jobl}

CONFLICTS OF INTEREST

Employees have an obligation to conduct business within guidelines that prohibit actual or
potential conflicts of interest. This policy establishes only the framework within which
Rowan/Kannapolis ABC Board wishes the business to operate. The purpose of these guidelines
is to provide general direction so that employees can seek further clarification on issues related
to the subject of acceptable standards of operation.

An actual or potential conflict of interest occurs when an employee is in a position to influence a
decision that may resultin a personal gain for that employee or for a relative as a result of
Rowan/Kannapolis ABC Board's business dealings. For the purposes of this policy, a relative is
any person who is related by blood or marriage, or whose relationship with the employee is
similar to that of persons who are related by blood or marriage.

No member of a local Board or employee thereof shall have any direct or indirect interest, in any
firm, corporation, company, or enterprise which manufacturers produces buys, mixes, botiles,
sells, stores or fransports alcoholic beverages.

Personal gain may result not only in cases where an employee or relative has a significant
ownership in a firm with which Rowan/Kannapolis ABC Board does business, but also when an
employee or relative receives any kickback, bribe, substantial gift, or special consideration as a
result of any transaction or business dealings involving Rowan/Kannapolis ABC Board.

POLITICAL ACTIVITY

may advocate and support the principles or policies of civil or political organizations in
accordance with the Constitution and Laws of the State of North Carolina and in accordance
with the Constitution and Laws of the United States of America. However, no employee of the
Rowan/Kannapolis ABC Roard shall (1) engage in any political activity while on duty, (2) be
required, as a duty of his office of employment, or as a condition of employment or promotion, or
tenure of office to participate in, contribute to, solicit for, or act as custodian of, funds for political

Rowan/Kannapolis ABC Board
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Prescription Drug Policy

It is the employees’ responsibility to report all prescription drug use which may affect their ability
to carry out daily job duties to their immediate supervisor. Employees may be asked to produce
a copy of their prescription at the employer’s request. Misuse of prescription drugs may be
grounds for immediate termination of the employee,

Employment of Relatives

The Rowan/ Kannapolis ABC Board shall not employ two members of an immediate family.
Immediate family is defined as spouse, children, parent, siblings, grandparents and
grandchildren.

Probationary Period

All appointments or promotions to regular positions in the service of the Rowan/Kannapolis ABC
Board shall be for a probationary period of three (3) months. At the conclusion of the

probationary period, The Managers or General Manager will conduct a formal evaluation, during
which the following shali be assessed.

* Discuss the employee’s progress, accomplishments, strengths, failures, and
weaknesses with the new or promoted employee,

* Decide whether the new or promoted employee is performing satisfactory work.

¢ Decide whether the new employee should be retained, or whether the employee’s
probationary period should be extended for a period of additional time. :

* Decide whether the employee should be discharged or if on probation following a

- promotion, possibly reinstating the employee to his former position.

¢ The formal evaluation form should be signed by the employee, Manager and General

Manager and filed in the employee’s personnel file.

It retained, the employee shall be considered a regular employee., Regular employee
status shall in no way be considered as a promise of continued employment, as the
Board may terminate any employee at will. An employee may be dismissed during the
probationary period at any time the General Manager believes the employee not capable
of performing his assigned duties.

Confidentiality

The protection of confidential business information is vital to the success of this ABC Board.
These records are the property of the System and the System protects the confidentiality of the
information contained within them. These files contain documentation regarding all aspects of
the employee's tenure with the ABC System, such as performance appraisals, beneficiary
designation forms, disciplinary warning notices, and letters of commendation. Employee
records may not be copied or removed from the premises unless required by law or authorized
in writing by the General Manager. The employee is entitled to review his or her personnel

records upon request and under supervision. If you are interested in reviewing your file, contact
the General Manager.

Rowan/Kannapolis ABC Board
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Classification/Pay Plan for The Rowan/Kannapolis ABC System

The data contained on this page is included as an official and duly adopted
addendum to the Personnel Policy of the Rowan/Kannapolis ABC System. The
ABC Board will periodically review this Pay Plan and reserves the right to amend
this plan at its discretion.

The Pav Plan: Salary ranges represented within each pay level indicate the minimum, mid-range
and maximum annual salary for that job classification. At the diseretion of the General Manager
and/or with the authorization of the ABC Board any employee may receive COL and/or Merit
increages within a pay level up to the maximum pay level of that classification. At the discretion of
the General Manager, a new employee may start at any salary amount within a pay level, except the
maximum, based on experience, qualifications and competitive factors. Current employees
promoted to a higher job classification will be compensated in accordance with the pay ranges of
the new classification. The General Manager shall set the compensation of a promoted employee
based on current pay, added responsibility, past employee evaluations, cost center impact and
competitive factors. The basic calculating factor for the overall fulltime salary seale by job
classification is 1.5 (from Entry level to Maximum}). The Rowan/Kannapolis ABC Board reserves
the right to amend this plan at any time.

Classification Entry Level Minimum Mid Range Maximum
General Manager/CEQ $60,000 $63,000 $75,000 £90,000
Admin. Asst./ Controller $35,000 $36,750 $47.500 $60,000

Warehouse Mgr/Purchasing  $34,000 $35,700 $44,500 $55,000
Store Manager $32.,000 $33,600 $41,000 $52,000
Sr. Clerk/Asst. Mgr. $30,000 $31,500 $37.500 $46,500
Clerk/Warehouse $28,000 $29,400 $35,000 $42,000
Store Clerk/LBD Clerk $26,500 $27.825 $33,125 $39,750
Receptionist (vacant) $22,800 $23,540 $26,500 $30,000

Part-Time Assigned: $10.50/hr. minimum to $18/hr. maximum
Part-time On-Call (non-supervisory): $8.50/hr minimum to $12.50/hr maximum.

Law Enforeement Division:

Chiet/ AIC $40,000 $42,000 $50,000 $60,000
Agent $35,500 $37,200 $44.375 $46,800
Education Specialist $31,200 $32,760 $39,000 $46.800
Part-time LE Agent $15/hr $15.75/hr $17.50/hr $20/hr
Part-time store security $20/hr. by current contract with law enforcement agencies.

Adopted by the Rowan/Kannapolis ABC Board effective January 1, 2007 as an official
addendum to the Personnel Plan. Amended 11/08.



Local ABC System

Compensation and Benefits Survey HOV a0 006

Please Return on or before December 1, 2009
Yo Laurie Lee, NC ABC Commission

4307 Mall Service Center, Raleigh NC, 27899 A T I B ) T

P _
Mame of ABC System hﬂw E fin d

ABC Employees
1. How many employees does your ABC system have? full-time ! part-iime Z
other

2. What are the names, tities, total annual compensation {salaries plus bonuses), benefits
{41G(k), health, retirement, other} and hire date for the 5 most highly paid employess of
yaur system for the {ollowing periods:

Fiscal Y 53? 2008 (July ‘E 2008 — June 30, 2009)

NAMEG [@nda.  Locklcar TIE fMAnAd er i
 SALARYS_{ 4 fap gomus 5100 PENEFITS Yes_~fio HIRE DATE G - 75
name_anald ¢ Cadlym Tme (lerk |
SALARYS 4 g j i BONUS§__75" BENEFITS Yes_ Noy” HIRE DATE /- 7.3

NAME TITLE
SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE
NAME TITLE
SALARYS BONUS § BENEFITS Yes__No__HIRE DATE
NAME TITLE
SALARYS____ BONUS § BENEFITS Yes__No_ HIRE DATE

Figcal Year 20@8 (Juiy 1, 2007 - June 30, 2008)
ﬁ §
ok

NAME (3 lenda Loeklear TITLE V4 Mo 6 .6

SALARYS /7 HE0 _ BONUSS$_/l4 BENEFITS Yes_-No 1 HIRE DATE 4 - 7 5
nameE_Fonodd M C0Ca i mmE Clevk

SALARYS 52 & BONUS $_ /5 BENEFITS Yes__Noi-HIRE DATE /-2 4
NAME ;f; sk G? e TiTLe_ & lerk

SALARYS g 960 RONLS §. BENEFITS Yes_ Noy HIRE DATE. &~ 4 {»
NAME TITLE

SALARYS BONUS § BENEFITS Yes_ No_ HIRE DATE

NAME TITLE

SALARYS BONUS $ BENEFITS Yes_ No_ HIRE DATE

Fiscal Year 2007 (July 1, 2008 ~ June 30, 2007)

NAME (5] &znA Lokl ear TITLE N NA o e.¢
SALARYS [ 55, % lobb BONUSS % _BENEFITS Yes_ Nos HIRE DATE 4= J5
nave_Ronsdd M Ca il e Clek

SALARYS__ 4, /4 BONUS $_g¢ BENEFITS Yes__Noi-HIREDATE J |- &%



. }
NAME-S g ah (iﬁ”ﬁtﬂ#’! nime ¢ lerk

SALARYS &5 50 | BONUS $ .50 BENEFITS Yes__NowHIRE DATE_¢ - Y4,
NAME TITLE

SALARYS BONUS § BENEFITS Yes__No__HIRE DATE
NAME__ TITLE

SALARYS BONUS $ BENEFITS Yes__No__ HIRE DATE

3. Please attach a list of the benefits you pay to your 5 highest paid emplovees.

4. List the names of your board members and their annual board compensation for Fiscal
Year 2009

Sernacd Lowry 8005 Lddie Smdh — ¥ dgs
Heward Yae Kspn — 3 7o -

Fiscal Year 2008 S - .
Hernard Lowri— 398 Eddie Spaith . Ydfo

Howerd Soelson — 3L

Fiscal Year 2007 | b 4 - p -
Eernard Lowry—3 §90  Eddie Snith .- 448
Foisard Soaellcon— 8 HEIp

5. Do your board members receive insurance or refirement benafits? Yes No__t~If
ves, what are they?

6. Do your board members receive other compensation for their service Yes No_ L7
If so, what?

-
7. Do you have a travel policy for board members/employees? Yes ___ No f’_:if ves, when
was it instituted? Please attach a copy.

8. Do you have an ethics policy in place for board members/employees? Yes ___ No _{f_’f if
yes, when was it instituted? Please aitach a copy,

8. Does your ethics policy prohibit receipt of gifts, including for exampie, entertainment
tickets, bolties of alcohol, goods or services? Yes ____ No

10. Does your ethics policy allow payment of meals or other travel expenses by industry
memters or privals doliars? Yes ___ No

11. Do you have a nepotism policy in place for board membersfemployees? Yes ____ No _3:/
if yes, when was it instituted? Please attach a copy.

12. Do you have a standard process for setiing salary and compensation ranges for ABC
employees? Yes ___ No _“1f yes, when was it instituted? Flease attach a copy.

13. Do you pay a car allowance for board members/employees? Yes ____ No ﬁ_/ if so, how
much is it per year total and who receives i#7?

14. For your individual board members (and family members if applicable) what was the total
travel expense paid or reimbursed from ail sources, public and private for ABC-related
functions in Fisgg! Year 20007 & , ,

Submitted by Name. ’géwafﬂw e de o Titie: Mﬁ'ﬂ“ﬁtﬁ%gf&ﬂw Date:_// “.r-;?m,%"ﬁwﬁf? f}




Rowland ABC

3. Employees who are regularly scheduled to work on a holiday are paid for that
day if it's a mandatory holiday and the store is closed. If an employee is off on a
mandatory holiday they are not paid for it,

- The store manager is given two weeks paid vacation time per year.



Local ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Miall Service Center, Raleigh NG, 27638

Mame of ABC System TOWN OF RUTHERFORDTON
ABC Employess
1. How many emplovees does your ABC system have? full-time _ 4 part-time
other

2. What are the names, tities, total annuai compensation (salaries plus bonuses), benefits
{410{k}, heslth, retirement, other) and hire date for the 5 most highly paid emplovees of
your sysiem for the following periods:

Fiscal Year 2008 (July 1, 2008 - June 30, 2009}

NAME LINDA CHALLAND THILE  MANAGER

SALARYS 46781.36 BONUSS BENEFITS Yesx No_ HIRE DATE_10-15-79
NAME CLARENCE TURNER TITLE _CHIEF CLERK

SALARYS_30980.96 BONUS BENEFITS Yesy No_ HIRE DATE3_4-gg
NAME RUSSEL HESTER TITLE __ CLERK

SALARYS_29258.76  BONUS S BENEFITS Yesy No_ HIRE DATE 10-311-04
NAME  MICHAEL SPURLIN TITLE _ CLERK

SALARYS 26851.9t  BONUS § BENEFITS Yes_XNo__HIRE DATE2-12-07
NAME TITLE

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE

Fiscal Year 2008 {(July 1, 2007 - June 30, 2008)

NAME LINDA CHALLAND TITLE __ MANAGER

SALARYS 43008.01 BOWNUSS BENEFITS Yest _No_ HIRE DATE _10-79
NAME CLARENCE TURNER TITLE CHIEF CLERK

SALARYS 28783.77 BONUS & BENEFITS Yegt No__ HIRE DATE3-g9
NARME  RUSSEL HESTER TITLE CLERE

SALARYS 27417.45 BONUSS BENEFITS Yex _No_ HIRE DATE 1p..04
NAME MICHAEL SPURLIN TITLE  CLERK

SALARYS 2342412 BONUSS ___BENEFITS Yes XNo__ HIRE DATE_2-07
NAME TITLE _

SALARYS BONUS $ BENEFITS Yes_ _No_  HIRE DATE

Fiscal Year 2007 (July 1, 2008 - June 30, 2007)

NAME LINDA CHALLAND TITLE __MANAGER

SALARYS 40960.01 BONUS S BENEFITS Yes X MNo__ HIRE DATE 10-79
NAME CLARENCE TURNER TITLE __ CHIEF CLERK

SALARYS  26955.22 BONUS & BENEFITS Yes X No__HIRE DATE_3-89

THE BOARD PROVIDES HEALTH INSURANCE ONLY FOR EMPLOYEES THROUGH MUNICIPAL INSURANCE TRUST
OF NC. EMPLOYEES ONLY ARE ENROLLED IN THE NC RETRIEMENT SYSTEM — LOCAL GOVERNMENTAL

1



NAME RUSSEL HESTER TITLE CLERK

SALARYS 25805.30 BONUSS BENEFITS YesX No_ HIRE DATE10-04
NAME MICHAEL SPURLIN TITLE __ CLERK

SALARY$ 5,923.82 BONUSS BENEFITS Yesg No__ HIRE DATE2-07
NAME TITLE

SALARYS BONUS S BENEFITS Yes__No_ HIRE DATE

3. Please attach a list of the benefits you pay to your 5 highest paid employees.

4. List the names of your board members and their annual board compensation for Fiscal
Year 2000 '
MICHAEL TAYLOR, CHAIRMAN $1800/vyr GREG HODGE $900/vr

LINDA HAIRE $§900/yr

Fiscal Year 2008

MICHAEL TAYLOR, CHAIRMAN $1800/yr GREG _HODGE__$ 900 /vy,
LINDA ROBINSON $900/yr T

Fiscal Year 2007

MICHAEL TAYLOR,CHAIRMAN $1800/yr GREG HODGE $900/yr
LINDA ROBINSON $900/vr
5. Do your board members receive insurance or retrement benefits? Yes No X if
yes, what are they?
6. Do your board members receive other compensation for their service Yes No X
H so, what?

7. Do you have a travel policy for board members/employess? Yes . No £ liyes, when
was it instituted? Please attach a copy.

8. Do you have an ethics policy in place for board membersfemployees? Yes __ No X_if
ves, when was it instituted? Please atlach a copy.

8. Does your ethics policy prohibit receipt of gifts, including for exampie, enteriainment
tickets, bottles of aicohol, goods or services? Yes ___ No

10. Does your ethics policy aflow payment of meals or other travel expenses by industry
members or privaite doilars? Yes __No

11. Do you have a nepotism policy in place for board members/employees? Yes __ No X _
If yes, when was it instituled? Please aftach a copy.

12. Do you have a siandard process for setting salary and compensation ranges for ABC
employees? Yes __ NoX__If ves, when was it instituted? Please attach a copy.

13. Do you pay & car allowance for board membersiemployees? Yes__ No X if so, how
much is it per year total and who receives it?

4. For your individual board members (and family members if applicable) what was the total
travel expense paid or reimbursed from alf sources, public and private for ABC-reiated
functions in Fiscal Year 20097 -0~

Submitted by Mame _ LINDA CHALLAKD Title:MANAGER Date: 11-27-09




